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November 8, 2010 

Ms. Natalia Kochkina 

Nicosia, Cyprus 

 

 

Re:   Citizenship Application, Residency Application, Divorce Case 

 

Dear Madam; 

 

 

A. SERVICES TO BE RENDERED 

 

This letter is to confirm that we are being retained to act on behalf of above service only in 

connection with the above captioned matter and no other matter.  If you wish to retain us with 

respect to other matters, it is our policy to have you sign a separate retainer letter for each matter 

for which we are retained. 

 

Unless you advise us otherwise, we will forward all written correspondence directly to you either 

by mail or facsimile.  Such correspondence between us shall be protected by solicitor-client 

privilege unless you specifically waive the said privilege.  Please also note that it is vital that you 

understand clearly the contents of all correspondence, which we will be forwarding to you in the 

course of this retainer.  In the event you do not understand the contents of such correspondence, 

it is imperative that you contact us to alert us as to any misunderstandings that you may have. 

 

The legal services to be provided to you will be on the terms and conditions set out in this letter 

as follows. 

 

 

 

 

 

 

 

 

 



 

 

 

B. TERMINATION OF LEGAL SERVICES 

 

At all times you will have the right, with or without cause, to terminate our services upon written 

notice to that effect. 

 

Subject to the fulfillment of our obligations to maintain proper standards of professional conduct, 

we reserve the right to terminate our services at any time, with or without cause, and we will 

withdraw in the following circumstances: 

 

  

 

            (a) If you fail to cooperate with us in a timely manner to any reasonable request; or, 

 

 (b) If you have misrepresented or failed to disclose material facts to us; or, 

 

 (c) If you fail to follow our legal advice; or, 

 

 (d) If our continuing to act would be unethical or impractical; or, 

 

 (e) If you fail to pay our accounts when rendered or replenish the retainer as 

requested. 

 

If you or we terminate my services, you will be responsible for my fees and disbursements to the 

date of termination.   

 

We make no guarantees regarding the outcome of your matter or as to the time within which any 

particular phase is to be reached or completed.  We also confirm that we are only representing 

you with respect to this matter only and for no other matter unless expressly agreed to in writing 

by us. 

 

 

 

C. RETAINER 

 

In connection with our delivery of legal services to you, we require from you a retainer fee in the 

sum of €    plus VAT.   

 

In addition, if we project that the value of services to be rendered by me over any given period of 

time will subsequently exceed the amount of the retainer, which we then hold, we will have the 

right to require that you increase the amount of the retainer.  In such event, you will provide the 

amount of the increase within 5 days of our verbal or written request, as the case may be. 

 

The retainer will be applied to our accounts as rendered.  You will replenish the retainer on our 

request from time to time. This agreement between us will irrevocably authorize us to pay all 

necessary disbursements from your retainer as required from time to time.  Prior to any 

proceedings of significance, such as Examinations for Discovery, motions, or trial, funds to 

cover the anticipated legal fees and disbursements will be requested in advance of the said 

proceedings. 

 



Any unused portion of the retainer will be returned to you upon the completion or termination of 

our services. 

 

We also confirm that we are being retained for the limited purpose, stated at the beginning of this 

letter. 

 

If you are in agreement with the terms and conditions set out in this letter, please sign the 

attached copy of this letter in the appropriate space provided below, keeping one copy for your 

file and returning the other copy to us by facsimile, with the original signed copy to follow by 

mail. 

 

Looking forward to my representation of you, we remain, 

 

 

 

Yours very truly, 

 

 

 

JOHN NEOCLEOUS, on behalf of NCI LAW GROUP  

 

In consideration of NCI LAW, INTERNATIONAL AND EUROPEAN LAW FIRM, agreeing to 

provide legal services as described in this letter, the undersigned agrees to pay all fees and 

disbursements incurred (together with interest as herein stated on amounts which are not paid 

within 30 days of the date of billing).  The undersigned understands and agrees that by signing in 

the place provided below he is personally guaranteeing the legal fees and disbursements arising 

from this retainer. 

 

 

 

 

 

___________________________________ 

 

Ms.   

 

 

 

 

 

 


